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Subject: Compliance with the check points established for implementation of the
Official Language Policy.

Wﬂwﬁwﬁﬁaﬁwwﬁ TR & folQ IISTHTNT 9T, T8 A0’ R
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To effectively implement the Official Language Policy of the Government of India, the
Department of Official Language , Ministry of Home Affairs, has established checkpoints and
emphasizes their continued compliance. During inspections by the Parliamentary Committee on
Official Language, compliance with these established checkpoints is thoroughly reviewed.

3: ST AfIBRT BT ITRaMIE & b g f[Hgat BT gedIgde F=d Igare gHfEd

P |
Therefore It is the responsibility of the concerned officer to ensure strict and proper
compliance of the check points.

RIS Haell ATl & PRIaI & folg Sira figat Hf gt 771 IR 8:-

The list of check points for implementation of the Official Language Orders is as follows:-

$.H. | ¥ S [item JTRERIT/Responsible
Sr.No
1. TOTTST AT B GRT 3(3) B SR | EETIERDT JeDRY/<TTET
M dTel XIS o gRUF, Q9T S | Signing Officer/Branch

@ IR TY I G T H TR AT

Documents falling under Section 3(3) of the
Official Languages Act For example,
circulars , orders etc. are compulsorily
issued in bilingual form.

2. &St & Uy A1 o1 IR feet ¥ four T | STeRedl Jeer/2mET

/Replies to letters received in Hindi | Signing Officer/Branch
should be given in Hindi.

3. foTwhTohT TR Ui fect H folar Tt arEEeRt | SNiedt et
Writing addresses on envelopes in Hindi IR IGRG U7 9TRET & JASBRT JAL
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Branch Officers / Issuing Officers and
Officers of Receipt and Dispatch
Branch.

T} g=refiy feamdt U F JIR /YR et

All letter heads should be prepared/used in
bilingual form.

T4 TRITSRY/EEeRDr AADHR

All Branch Officers/Signing Officers

foext Tg Har giraren & offy feumdt
BT doT I gfaftar & & fapar S

The headings of the registers and service
books should be bilingual and Entries to
be made in Hindi

TR 9T & JNAPRY/ AGTDRT |

Officer/Accounts Officer of
Administration Branch.

WE H AR, A Ug, 9T S A
femdt 5 F g

rubber stamps , name plates, sign boards
etc. in bilingual form

I G & APPRY/  FeEred
ITRETIerRY

General Branch Officers/ concerned
branch officer

‘T TAT @ &FT P IGT IRPRT DT Tl
S drel U5 afe afFarid: @S & ot
& Letters etc. to be sent to the State

Governments of region 'A' and 'B'
Mandatory issuance in Hindi

FEATEREl JAAPRI/ Fafera IRaT

Signing Officer/Concerned Branch

femeft FRICRI[Ferac D &
TG [eaeT

Purchase/Provision of Bilingual
Computers/Electronics

TR 9TRAT & AR /RIS AR

General Branch Officer/Procurement
Officer

&<t ¥ g 3fTded, Jrdiel AT NATdeT Bl
IR AFaRid: o<t T fRar JE

application , appeal or representation
received in Hindi must be replied in

Hindi.

EEATERGA! PRI /ITRET

Signing Officer/Branch

10.

@ﬂf&ﬂﬁﬂ&é&'ﬁfﬁﬂﬂﬂﬁfﬁﬁﬁgﬁ
JT do HI priaredr B 9T §

Tarfeld HRT

To conduct the agenda, minutes and
proceedings of all departmental
meetings in Hindi language .

o oegy/ FEIERIA  JMOBRY/
GEIESRITETRIECIY]

Meeting Chairman/Signing
Officer/Concerned Branch(s)

1.

IO BRI Gl o eIy Ta
Tl g1 fedt A i fsare
Work to be performed in Hindi by the

Chairman and members of the Official
Language Implementation Committee

SN BRI AR e,
T |feg i@ a4 aer

Chairman , Member Secretary and all
members of the Official Language
Implementation Committee

12.

Tt PRl H FAere A f&dr @
Iugh Hi JUTey  BRAT BRI
qorr 9 fot J fvar S

Suitable Hindi software including Unicode

TUTTelt 9TRET & JAfeBRT qer g4t $-9
SRl fAeRY/emaEN

Officers of System Branch and all
Email Issuing Officers/Branches
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in all computers Providing and emailing in
Hindi

13.

3PS (PTRITCI/IAETAT) GRT IR ¥ o)
M gl gRedasgResic B T
qH® TGl @ fgumt w9 7 & giod qer
UhTIId HRaRIT ST

Printed/cyclostyling forms and standard
drafts used by the unit/office should be
printed and published in bilingual form
only.

TR IRE & feer/EERd
AT SRR/ ET ATy

General Branch Officer/Concerned
User Officer/Branch Officer

14.

e R @d b 9 aret i F |
RATH 50% fA BT 2y AFarda: B
IEEICEIRCCIRSIEI

A minimum of 50% of the advertising
expenditure must be spent on Hindi
advertisements.

SIS ITRET JfAPRT

Public Relations Branch Officer

15.

JeTSe DI TSR0 JoIT dedTge U
arft (TF-aeR onfe) feurdt wu & &
TS fopam ST

Bilingualisation of the website and
uploading of content (correspondence
etc.) on the website in bilingual form only

Jg9ISe 9t YEYS 9T UF IS
SRiParl e/ |

Website Content Manager and
Letters etc. Issuing Officer/Branch.

16.

U & ey H UANIHD YU Bl
TR (JIST9TST AT va et &
JuEY] dAT g TRBR GRT THRI-THY R
SR U fRal @ wgRd wu 9
U AT HRAT/DHRaT)

Responsibility of the Administrative Head
in respect of compliance
(ensuring/enforcing proper compliance
with the provisions of the Official
Languages Act and Rules and the
directions issued by the Central
Government from time to time)

DTS (PIITTT /IR JNeTqe

Unit (Office/Hospital) Head

17.

T B R ¥ Y B oy fhRe
STRATR H Ut

Compliance in specified branches to
conduct all work in Hindi

s amaet & sfEENyad
ﬁﬁﬁlOfﬁcerslall personnel of

specified branches

18.

Sufefd RS H PID A qAT
FEIER ot J P
Entering the names and signatures of the

employees in Hindi in the attendance
register

it arferet /et it

All Officers/All Employees
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I &1 fAeee & SrgHe & SR fawar ST 2

This issues with the approval of the Regional Director.

Digitally signed by

SEEEEERININ Kamal Ram Prajapat
Enclosed : As above Date: 01-04-2026

10:09:38

RH US4 )

( Kamal Ram Prajapat)
HERS PR (JISTT)
Assistant Director (Official Language )
ufafeifd/Copy :-
01. FETHRED ( ITSTATST ), TR, HHART I ST 7, gy o=, . 3mms. st At 78 et —
02

The Director general (official language), Headquarters,Employees'State Insurance
Corporation, Panchdeep Bhawan, CIG Marg, New Delhi -02

02. 39 e (IrormsT) 8 srfer, @ 1.8 e, gy ofeq, §98
Deputy Director (Official Language), Regional Office, ESI Corporation, Panchdeep
Bhavan, Mumbai

03. Tt aRIIfEsRT, e HRIfer, HHART IS 19T 7/, rgreEe
All Branch Officers, Regional Offices , Employees' State Insurance Corporation,
Ahmedabad

04. Tt aRa /BRIty Jrefiers, e BrIfe™, HHART 5T §97 A, JEHeETE
All Branches/Office Superintendents,Regional Office,Employees'State Insurance
Corporation, Ahmedabad

05. TfY STET UeeIeh, 9ET BRI, HHART IS ST 771, 3EAeEg ——————————————

All Branch Managers, Branch Office,Employees'State Insurance Corporation,
Ahmedabad -—————————————
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